OFFICE OF THE PRINCIPAL ACCOUNTANT GENERAL (AUDIT)

HARYANA, PLOT NO -5, DAKSHIN MARG,
SECTOR - 33-B, CHANDIGARH - 160 020.

PBX NO. 2602368, 2614485, 2604289, FAX Nos. 2607732, 2621975

INTRODUCTION:-
Comptroller & Auditor General of India, being Head of the Indian Audit &

Accounts Department derives his powers under Articles 149-151 of the Constitution of India
as well as Comptroller & Auditor General’s (Duties, Power & Conditions of Service) Act,
1971. Accountants General/Principal Accountant General is appointed in each of the States to
look after the functions of the Accounts keeping and Auditing.

Functions of the Principal Accountant General (Audit) Haryana can be broadly

classified as under:-

1(a)
()
(i)
(iii)
(iv)
V)
1(b)
General.
1(c)

Audit of accounts of receipts and expenditure of the Government of Haryana,
audit of Government Companies, Statutory Corporations, Boards and
Autonomous Bodies covered under the Statutes and under the provisions of
Duties and Powers of the C&AG of India Act, 1971 as amended from time to
time.

Audit of accounts of receipts and expenditure of offices of the Departments of
Union Government located in Haryana.

Comprehensive audit appraisal of the various Government Schemes/projects
both State sponsored and Centrally sponsored and undertaking audit reviews of
various Government Companies, Departmental Undertakings and Statutory
Corporations of the State of Haryana.

Assisting the Public Accounts Committee (PAC) and the Committee on Public
Undertakings (COPU) of the Haryana State Legislature in their examination of
different Audit Reports presented by the Comptroller and Auditor General of
India in Vidhan Sabha.

Auditing the Finance and Appropriation Accounts of the Government of
Haryana prepared by the Accountant General (A&E) Haryana.

The charge of the office is held by Shri Onkar Nath, Principal Accountant

The Principal Accountant General is assisted for the discharge of above

functions by a team of Deputy Accountants General/Sr. Dy. Accountant General (Group
Officers) who are incharge of each functional wing in the office as under:-

Inspection Civil & Central Audit Wing
Revenue Audit

Commercial Audit

Administration and Welfare

Works Audit



1(d)

1(e)

1(f)

1(9)

1(h)

(@)
(b)
(©)

(d)

(e)
(f)
(9)
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(@)

(b)
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(b)

(©)

(@)

Inspection Civil & Central Audit Wing

This wing deals with:-

Audit of Civil Departments of the State Government.

Audit of Civil Offices of Union Government located in Haryana.

Central Audit of Accounts received from treasuries through Accountant
General (A&E) Haryana.

Audit of Autonomous Bodies under sections 14, 15, 19 & 20 of the
Comptroller and Auditor General’s (DPC) Act, 1971.

Audit of Appropriation & Finance Accounts.
Efficiency-cum-performance Audit (ECPA)

Audit of Pensionary benefits, GPF credits/debits and Final payments.
Works Audit Wing

This wing conducts:-

Audit of all Public Works Divisions of Building & Roads, Public Health and
Irrigation of the Government of Haryana and Central Public Works Divisions
located in the State of Haryana. Audit of all the divisions/units of Forest &
Wild Life department of Haryana Government.

Central Audit of Divisional Accounts received from Public Works Divisions
and monthly accounts of forest department through Accountant General (A&E)
Haryana.

Revenue Audit Wing
This wing conducts audit of:-

All State Revenue Receipts, both Non-Tax and Tax Collections, broadly
comprising of Taxes on Sales, Trade etc. State Excise, Passengers and Goods
Tax, Stamps & Registration Fees, Mining and Mineral, Receipts.

Central Revenue Receipts comprising of Income Tax, Wealth Tax, Central
Excise & Customs Duties within the State of Haryana.

Commercial Audit Wing
This wing conducts audit of:-

All Haryana Government Companies including four power sector companies
under section 619(4) of the Companies Act, 1956.

Statutory Corporations namely (i) Haryana Financial Corporation (ii) Haryana
Warehousing Corporation and (iii) Haryana Electricity Regulatory Commission
set up under Haryana Electricity Reforms Act, 1997.

Departmentally managed Government Commercial and quasi-commercial
undertakings like (i) Haryana Roadways (ii) Printing and Stationery (iii)
Supplies and Disposals and (iv) Food and Supplies.

Administration and Welfare

The functions of Administration wing comprising of complete cadre control of
Group ‘B’, ‘C’ and ‘D’ staff including all establishment matters, recruitment,
training, conducting examinations, promotions & placement of officers & staff
in the office, preparation of budget estimates, disbursement of pay &




allowances, settlement of other personal claims & maintenance of office in
general.

(b) Welfare wing of the office of the Principal Accountant General (Audit)

1(i)

Computer Cell also imparts training to staff in various computer applications.

systems/functions under this cell.
Sr.Dy. Accountant General (Admn.).

10)

language policies of Government of India.
requirements of Hindi.

Haryana comprising of Welfare Assistant and other staff, whose work is
supervised by a Welfare Officer. This wing looks after the general cleanliness
of the office, deployment of all group ‘D’ staff, Sports & Recreational
Activities of the office, overall welfare of the staff and their families.

Computer Cell
Computer Cell of the office looks after the work of feeding, formatting and
printing of word processing of entire office.

Hindi Cell
Hindi Cell of this office looks after the implementation processes of the official

This work is being done bilingually. The

Computer
Audit Group consisting of nominated officers specially trained for the audit of computerised
The overall supervision of this cell is with the

It also takes care of the translation/training

1(k) Staff strength as on 01.02.2012
Sanctioned Person in position No. of vacancies
Pt. [ Ty. | CI | Total On On Total On Under Total Regular HIA Total
Regular Leave (a) duty suspe- (atb)
Duty casual nsion
(b)
Group ‘A’ 8 0 8 7 7 - 7 ()1 ()1
Total 8 0 8 7 7 7 ()1 ()1
Group — B & NGE staff
Sanctioned Person in position No. of vacancies
Pt. | Ty. Cl | Total On On Total On Under Total Regular HIA Total
Regular Leave (a) duty suspe- (at+b)
Duty casual nsion
(b)

Sr. AO 0 74 0 74 64 64 - 0 64 (-)10 (-)10
AO 17 3 0 20 28 28 0 28 (+)08 (+)08
AAO 32 | 181 2 215 158 156 2 0 158 (-)57 (-)57
Supervisor 0 3 4 7 6 3 3 0 6 QI QI
(Audit)
Sr. Con. Oper. 0 2 0 2 0 0 0 0 (-) 02 (-)02
Con. Oper. 0 3 0 3 0 0 - 0 0 (-) 03 - (-)o3
Sr. Adrs. 214 | 17 2 233 173 171 2 0 173 (-)60 18 (-)42
Adrs. 54 0 1 55 42 42 0 42 (-)13 (-)13
D.E.O. 2 13 0 15 4 4 0 4 )11 - )11
Clerks 116 3 0 119 21 21 0 21 (-)98 4 (-)94
Sr.Pvt. Secy. 1 0 0 1 1 1 0 1
P.A. 5 0 1 6 6 5 1 0 6 - -
Stenographer 5 0 0 5 0 0 0 0 (-) 05 (-) 05
Hindi Officer 0 1 0 1 1 1 0 1
Sr. Translater 1 0 0 1 1 1 0 1




Sanctioned Person in position No. of vacancies
Pt. [ Ty. | CI | Total On On Total On Under Total Regular HIA Total
Regular Leave (a) duty suspe- (a+b)
Duty casual nsion
(b)
Jr. Translater 0 2 0 2 0 0 - 0 0 (-)02 (-)02
Welfare Asstt. 0 1 0 1 0 0 0 0 )1 )1
Staff Car Dr.Grl | 1 0 0 1 0 0 0 0 (901 ()01
S.G.R.Keepers 0 2 0 2 2 2 0 2
Multi Tasking 65 | 4 0 69 39 39 0 39 ()30 ()30
Staff
Canteen staff 13 0 0 13 8 8 0 8 (-)5 ()5
Grand Total 526 | 309 | 10 | 845 554 546 8 0 554 (-)291 22 (-)269
1(1) The powers and duties/work distribution of its officers as on 01.02.2012
are as under:-
Sr. | Name & Desig. . Telephone No.
Resi. Address ; ; Charge
No. | S/Sh/Smt. Resi Office | PBX g
Group ‘A’ officers
Onkar Nath, 142/24-A, CHD | 09530500142 | 2660704 401 1. Head of the
1 Pr. Accountant Department.
' General 2. Direct charge of
Report & ITA sections.
Shanthi PriyaS | 2162A/42-C, 9463688278 2610616 431 Supervisory charge of
Sr.DAG (Admn. | CHD Admn, In house Trg.,
& Works) RCTC, Computer Cell,
2. IT Audit , PWD wing,
Audit of forest deptt.
Hindi Cell and Spokes
person of the office.
3 S.C. Singla, 2161B/42-C, 2622161 2615378 455 Supervisory charge of
: DAG (Comml.) CHD 9569480909 Commercial Audit
Jaspal Singh, 2144-B/42-C 9878958210 2612737 452 Supervisory charge of
DAG (Adhoc) CHD Sales Tax & Other
4. | (SRA) Receipts wing
Rampal Singh, | 190/45A,CHD 7837123191 2615443 428 Supervisory charge of
5. DAG (AB&LB) AB/LB Wing.
Surender 2157B/42C, 8146993305 2660851 449 Supervisory charge of
6. Kumar, DAG CHD IC, Cent-Coordn., App
(10) & Fin. and Central Audit
7. | V.K. Kaushal, | 2149-A/42C, 9779541685 2668013 475 | Welfare section,
Welfare Officer | CHD 2622143 Maintenance of office,
(additional charge sports & cultural
of CRA) programme & additional
Supervisory charge of
Income Tax & Central
Excise wing.




1(m) The procedure followed in its decision making process, including channels
of supervision and accountability.

The channel of submission & accountability are:-
(i) Auditor/Sr. Auditor
(i) Section Officer/Asstt. Audit Officer
(iii)  Audit Officer/Sr. Audit Officer
(iv)  Dy. Accountant General/Sr. Dy. Accountant General
(v) Pr. Accountant General
1(n) The norms set by it for discharge of its functions:-

The department follows the norms in auditing Standards and Manuals in the
discharge of its functions.

1(0) The rules, regulations, instructions, manuals and records used by its
employees for discharging its functions:-

(i) CCS (Conduct) Rules 1964
(i) CCS (CCA) Rules 1965
(ili))  CCS (Leave) Rules
(iv)  CCS (Pension) Rules
(v) Manual of General Procedures & Admn.
(vi)  Manual of CRT
(vii)  Revenue Audit Manual (CE)
(viii) Revenue Audit Manual (IT)
(ix)  Sales Tax Manual
(x) Manual of Inspection wing (Civil)
(xi)  Manual of Entertainment
(xii)  Manual of Works Audit department
(xiii) Forest Audit Manual
(xiv) Manual of standing orders (Audit)
1(p) A statement of categories of documents held by it or under its control:-

The documents held by Department are those received from auditee
organisations and Governments.

1(q) Statement of committees consisting of two or more persons is given as
under. Public participation or minutes of meetings of these committees are not open to
public.

1. Committee in the form of SC/ST Cell to ensure due compliance of
Government reservation orders and for redressal of the grievances of
SC/ST employees.

2. Committee for redressal of the complaints regarding sexual harassment of
working women employees in the office.



1(r) Directory of officers and employees:-

Gradation list of officers and staff of the office as on 1% March of each year is
prepared annually. This list is not to be treated as seniority list.

1(s) Number of persons in each category of officers and staff in the office as on
01.02.2012 along with scale of pay of each category are mentioned as under:-
Sr. Post Persons-in- Scale of pay/
No. position as Grade

on 01.02.12
1. Pr. Accountant General 01 HAG Rs. 67000-79000
2. Sr. Dy. Accountant General 01 PB-4 (37400-67000)+8700 GP
3. Sr. Dy. Accountant General 0 PB-3 (15600-39100)+7600 GP
4. Dy. Accountant General 03 PB-3 (15600-39100)+6600 GP
5. Dy. Accountant General (Adhoc) 01 PB-3 (15600-39100)+5400 GP
6. Welfare Officer 01 PB-3 (15600-39100)+6600 GP
7. Sr. Audit Officer 64 PB-3 (15600-39100)+5400 GP
8. Audit Officer 28 PB-2 (9300-34800)+5400 GP
9. Asstt. Audit Officer 158 PB-2 (9300-34800)+4800 GP
10. Sr. Private Secretary 01 PB-2 (9300-34800)+4800 GP
11. Supervisor 06 PB-2 (9300-34800)+4800 GP
12. Welfare Asstt. 0 PB-2 (9300-34800)+4800 GP
13. Hindi Officer 01 PB-2 (9300-34800)+4800 GP
14, Sr. Translator 01 PB-2 (9300-34800)+4600 GP
15. Jr. Translator 0 PB-2 (9300-34800)+4200 GP
16. Personal Asstt. 06 PB-2 (9300-34800)+4200 GP
17. Stenographers 0 PB-1 (5200-20200)+2800 GP
18. Sr. Auditor/Accountant 173 PB-2 (9300-34800)+4200 GP
19. Auditor 42 PB-1 (5200-20200)+2800 GP
20. Sr. Console Operator 0 PB-2 (9300-34800)+4200 GP
21. Console Operator 0 PB-1 (5200-20200)+2800 GP
22. Data Entry Operator 4 PB-1 (5200-20200)+2400 GP
23. Clerk 21 PB-1 (5200-20200)+1900 GP
24, SGR Keeper 02 PB-1 (5200-20200)+1900 GP
25. Staff Car Driver 0 PB-1 (5200-20200)+2800 GP
26. Multi Tasking Staff 39 PB-1 (5200-20200)+ 1800 GP
217. Canteen Attandent 06 PB-1 (5200-20200)+ 1800 GP
28. Manager Grade-11 0 PB-2 (9300-34800)+4200 GP
29. Asstt. Manager-cum-Store Keeper 0 PB-1 (5200-20200)+2400 GP
30. Coupon Clerk 01 PB-1 (5200-20200)+1900 GP
31. Halwai-cum-Cook 0 PB-1 (5200-20200)+2000 GP
32. Asstt. Halwai-cum-Cook 01 PB-1 (5200-20200)+1900 GP




1(t) Budget

Expenses on salary are the major component of the office budget and travel
expenses constitute next higher component of the office budget.

Details of expenditure during 2011-12 as on 01.02.2012 is given as under:-

Sr. No. | Head of Expenditure Expenditure
(Rs. in Lakh)
1. Salary including wages, OTA & Deptt. Canteen 2299.13
2. Traveling and Medical expenses 247.38
3. Office expenses 46.31
4, Other charges & professional service 4,70
5. Grant-in-aid .07
6. Rent, Rates and Taxes & Publication 6.23
7. IT 71
Total 2604.53
1(u) Details of the information available:-

All information is available on our website http://aghry.nic.in, either free and in
some cases for prescribed cost/fee payable in favour of Pay and Accounts Officer, O/o the
Accountant General (Accounts & Entitlement) Punjab, Sector — 17, Chandigarh.

1(v) Name & Designation of the Central Public Information Officer in the
office:-

Sr. Dy. Accountant General (Admn.).
Telephone No. 0172 — 2610616 (O)
Fax No.:- 0172-2607732

Sd/-
Sr. Dy. Accountant General (Admn)
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FEICY FHd o@Ne ¥ Fed fARw i g /wE & o @ owe @
FI AT Fl 31 29 FHE A SR GHAEIUT I FETORATRR (TAET) D 9"
L]

o=t e

@ T 1 5 HE RT WER &l AT HATAA | &l Aifodl i dRL
A T HE Al Bl TS ST /IR0 B W Uit @ a1 S e
W& gl

01.02.2012 & T I&AT

Sanctioned Person in position No. of vacancies
Pt. | Ty. Cl | Total On On Total On Under Total Regular HIA Total
Regular Leave (a) duty suspe- (a+b)
Duty casual nsion
(b)
Group ‘A’ 8 0 0 8 7 - 7 - 0 7 ()1 - ()1
Total 8 0 0 8 7 - 7 - 0 7 ()1 - ()1

Group — B & NGE staff

Sanctioned Person in position No. of vacancies
Pt. [ Ty. | CI | Total On On Total On Under Total Regular HIA Total
Regular Leave (a) duty suspe- (ath)
Duty casual nsion
(b)

Sr. AO 0 74 0 74 64 - 64 - 0 64 (-)10 - (-)10
AO 17 3 0 20 28 - 28 - 0 28 (+)08 - (+)08
AAO 32 | 181 2 215 158 - 156 0 158 (-)57 - (-)57
Supervisor 0 3 4 7 6 - 3 3 0 6 )1 - )1
(Audit)
Sr. Con. Oper. 0 2 0 2 0 - 0 - 0 0 (-) 02 - (-)02
Con. Oper. 0 3 3 0 - 0 - 0 (-) 03 - ()03
Sr. Adrs. 214 | 17 2 233 173 - 171 2 0 173 (-)60 18 (-)42
Adrs. 54 0 1 55 42 - 42 - 0 42 ()13 - (-)13
D.E.O. 2 13 0 15 4 - 4 - 0 4 )11 - )11
Clerks 116 3 0 119 21 - 21 - 0 21 (-)98 4 (-)94
Sr.Pvt. Secy. 1 0 0 1 1 - 1 - 0 1 - - -
P.A. 5 0 1 6 6 - 5 1 0 6 - - -
Stenographer 5 0 0 5 0 - 0 - 0 0 (-) 05 - (-) 05
Hindi Officer 0 1 0 1 1 - 1 - 0 1 - - -
Sr. Translater 1 0 0 1 1 - 1 - 0 1 - - -
Jr. Translater 0 2 0 2 0 - 0 - 0 0 (-)02 - (-)02
Welfare Asstt. 0 1 0 1 0 - 0 - 0 0 ()1 - ()1
Staff Car Dr.Gr | 1 0 0 1 0 - 0 - 0 0 (o1 - (o1
S.G.R.Keepers 0 2 0 2 2 - 2 - 0 2 - - -
Multi Tasking 65 4 0 69 39 - 39 - 0 39 (-)30 - (-)30
Staff
Canteen staff 13 0 0 13 8 - 8 - 0 8 ()5 - (-)5
Grand Total 526 | 309 | 10 845 554 - 546 8 0 554 (-)291 22 (-)269
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1 (=) A AR ferer el ¥ geniea afafoal & faaoht A9 wRe@ @on wfafa
d5h F FAGA GERI T T
(1) TEHL /T, T AR 3T ARV W WER & e q gEar/ TEE
FHAIRA N Tehelhl A GUR AT HETI
(2) afify e § Afeen wHaIRAl 9t STt A el o e (gUR)
AT
1 (%) wHARA aen JftreRal &t Fd e -
FRle wTh A SeRal & aRtsar g IRd 9§ 1 IR W Sl IR
5 g aReSAT G S awE SR
1 () 01022012 & TR & WH TA UFRA F AEAR  @fed |,
g A0 & ATAE Gied A e9ns 2l
. g 01.02.2012 &t ERELICVA
HERE AR
1. eI AETORATRR 01 HAG Rs.67000-79000
2. aRss IT AEEERR 01 PB-4(37400-67000)+8700 GP
3. RS IT TEEEER 0 PB-3(15600-39100)+7600 GP
4, 3T HEINEER 03 PB-3(15600-39100)+6600 GP
5. 39 HECIETRR (aa‘zf) 01 PB-3(15600-39100)+5400 GP
6. FHeTT S 01 PB-3(15600-39100)+6600 GP
7. T ramaden IR 64 PB-3(15600-39100)+5400 GP
8. AraTadeT S 28 PB-3(15600-39100)+5400 GP
9. 4 SJEmader s 158 PB-2(9300-34800)+4800 GP
10 7 frs wfE 01 PB-2(9300-34800)+4200 GP
11 ECEEED 06 PB-2 (9300-34800)+4800 GP
12 HeI e 0 PB-2 (9300-34800)+4800 GP
13 &= sferera 01 PB-2 (9300-34800)+4800 GP
14 IR FFaETs 01 PB-2 (9300-34800)+4600 GP
15 HAS FIAEH 0 PB-2 (9300-34800)+4200 GP
16 ot weTEw 06 PB-2 (9300-34800)+4200 GP
17. w0 0 PB-1 (5200-20200)+2800 GP
18. | 9 oA /@R 173 PB-2 (9300-34800)+4200 GP
19. SIRATIIETR 42 PB-1 (5200-20200)+2800 GP
20. 9. Al IR 0 PB-2 (9300-34800)+4200 GP
21. FHAA MR 0 PB-1 (5200-20200)+2800 GP
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22. TMET T R 4 PB-1 (5200-20200)+2400 GP
23. IGIRED 21 PB-1 (5200-20200)+1900 GP
24. 4. I ReaEai 02 PB-1 (5200-20200)+1900 GP
25. | wTw R Aew Js- | 0 PB-1 (5200-20200)+2800 GP
26. Hecl TTEHHRT TWTh 39 PB-1 (5200-20200)+ 1800 GP
27. e ST 06 PB-1 (5200-20200)+ 1800 GP
28. e dg- 11 0 PB-2 (9300-34800)+4200 GP
29. | Wewd geu - 65 - TR AW 0 PB-1 (5200-20200)+2400 GP
30. T forfue 01 PB-1 (5200-20200)+1900 GP
31 BAATE - 98 - HFH 0 PB-1 (5200-20200)+2000 GP
32. | wEmrE BElE -HE - HE 01 PB-1 (5200-20200)+1900 GP
(7) L5
I A FRT W H A HCH & T AT TG FRTGE IO HT W A HCH
ERE U]
01.02.2012 Y 2011-12 & =[G T fqaRor AR e 2 -
w®E. | & Wy =
(v T ¥)
L. | woied afed A9, FHAR 9o @ AR sieae I8 2299.13
2. | g e fufehe = 247.38
3. | wmtem =g 46.31
4. | U9 AT AT Y INR 04.70
5 | wEEA e .07
6. | T, =T 9o @R ve gwmEe 06.23
7. | mER 0.71
4T 2604.53

(7) v I FHER @ e -

BN JEErEs hitp://aghry.in W Iueier I €% WHE O @ FEew ® a9 159 wawel

¥ TuiRa W /AnE Ja9 va R S 39 FRied AERaTRR (Al U9 et ) UeTe,
FFeX - 17 ATERTE)

1 (v) FEied & Hed GO AL o AW 9 98 -

RS I ASTA@RR (TG )
AW GE&T: - 0172 - 2610616 (TR )|
Ha: - 0172 - 2607732 (FETwE) |

&/ -
RS IT AETACTHR (TIMET)




